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STEP1: LOG IN PAGE

A Visit https://academy  -softskills4.eu/
A Click on the o6Log iné button at the upper right corner
A Enter your credentials : username, password

Is this your first time here?
it@, you St Nee

1] @
.
) ®

Figure 1: Log in page

Note:

*The platftorm gi ves its users the opportunity to Orememberé t he

*There is a password recovery/change option

STEP 2: AVAILABLE COURSES

A On the o0Dashboarddé page you will find the available co

Note:

*Each partner is enrolled on  their own Module


https://academy-softskills4.eu/
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Figure 2: Dashboard page
STEP 3: UPLOAD TEACHING MATERIAL
A Click on your Module
oo -
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Figure 3: Module

A Click on the Settings button

A Click on the o0Turn editing onbo

O course sections

SOCIAL SKILLS

Dashboard My courses SOCIAL SKILLS

2 Participants

~
¢ Edit settings

R Badges £ Turn editing on

& course complejid

w Competencies
Y Filters

BB Grades # Gradebook setup
& announcements
B Backup
€ bashboard ® Rostoro
) Site home ® import
TEACHING MATERIAL A Reset
Calendar & More..

MAIN OBJECTIVE OF THE MODULE

Soial skills, or the ability to cffectively interact with othors, are becoming increasingly important for professionals as almast every job requires such skills. For example, if you work on a team,
you need to be able to communicate effectively and get along with others. If you work with clients, you must listen attentively to their questions and concerne. It is therefore vital to be able to
demonstrate that you possess strong social skills in your resume, cover letter and interview.

2 My courses
[ privts files

O3 sociaLsKiLLs The main aim of this module is to equip participants with the right knowledge and skills, in order to enhance their social competences.
To meet this aim, the module covers the 5 following topics:

1.Conflict Management

2. Communication Skills

3.Intercultural Skills

4.Presentation Skills
5. Accountability

FINAL ASSESSMENT

Figure 4: o0Turn Editingd6 button

on the O0Add an activity or resourcebo in the TEA

D course sections

SOCIAL SKILLS &-

Dashboard My courses SOCIAL SKILLS

2 Participants

£ Badges
w Competencies
Eorades

Edit ~

+ Announcements &7 Edit = L1
(3 bashboard =

. @ Add an activity or resource
{A) site home

B Calendar + TEACHING MATERIAL ~

T My courses

@ Add an activity or resource

[ private files

& Edlit ~

FINAL ASSESSMENT ~

O sociaLskis

DI Add a block @ add an activity or resource

+ Edit ~

BEST PRACTICES »

Figure 5: O0Add an activity or resource:q
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A Click on the oOLabel 6 to add a | abel for the main obje
main objective from the teaching material

Add an activity or resource

Forum -
The label module enables text and
multimedia to be inserted into the course
PagE In between inks 1o other resources
and octivities. Labels are very versatile and
can holp to improve the appearance of a
course if used thoughtfuly

s Lobels may be used

Survey * Tospit up along list of cetivities with a
subheading or an image
wiki To display an embedded sound file or

video directly on the course poge
Waorkshog
i To add a short description to  course

saction
RESOURCES

Bou:

File

@ More help

Folder

IMS content
pockage.

Figure 6: Add label

Note:

*Please remove the completion tracking from the Label settings

. ¢ Updating Label in TEACHING MATERIAL® @
» Expand all
£ sadges ~ General
- Labol text I — 3
%2 Comp arBlIl[=lElv[s]|[@aema
o MAIN OBJECTIVE OF THE MODULE
o Social skills, or the ability to offectively interact with others, are gi important for pr almost every job requires
) Dashboard such skills. For example. if you work on @ team. you need to be able to communicate effectively and get along with others. If you work with
clients. you must listen attentively to their questions and concerns. It is therafore vital to be able to demonstrate that you possess strong social
skills in 'your resume. cover letter and interview.
The i f this module is to equip with the right skills, in order hy their social
- To meet this aim, the module covers the 5 following topics: y
A My courses L

» Common module settings

SOCIAL SKILLS » Restrict access
d @ block ~ Activity completion
Completion tracking Do not indicate activity complotion *
» Tags

» Competencies

Figure 7: Activity Completion
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Figure 8: Add a book
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