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STEP-BY-STEP GUIDE  

STEP 1: LOG IN PAGE  

 

Å Visit https://academy -softskills4.eu/   

Å Click on the òLog inó button at the upper right corner of the page 

Å Enter your credentials : username, password  

 

 

 

 

 

 

 

 

 

 

 

Figure 1: Log in page  

 

Note:  

*The platform gives its users the opportunity to òrememberó the credentials 

*There is a password recovery/change option  

 

STEP 2: AVAILABLE COURSES  

 

Å On the òDashboardó page you will find the available courses that you are enrolled  

 

Note:  

*Each partner is enrolled on their own Module  

 

https://academy-softskills4.eu/
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Figure 2: Dashboard page  

 

STEP 3: UPLOAD TEACHING MATERIAL  

 

Å  Click on your Module   
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Figure 3: Module  

 

 

Å  Click on the Settings button  

Å Click on the òTurn editing onó  

Figure 4: òTurn Editingó button 

 

Å  Click on the òAdd an activity or resourceó  in the TEACHING MATERIAL Section 

 

 

 Figure 5: òAdd an activity or resourceó 
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Å  Click on the òLabeló to add a label for the main objective of the module. Then copy and paste the 

main objective from the teaching material  

 

Figure 6: Add label  

 

Note:  

*Please remove  the completion tracking from the Label settings  

  

 

 

 

 

 

 

 

 

 

 

 

 

Figure 7: Activity Completion  
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Å  Click on the òAdd an activity or resourceó to add Book for the e-Book of the module.  

 

 

 

 

 

 

 

 

 

 

 

Figure 8: Add a book  

 

 
























